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Ohio Safety Council

Division of Safety & Hygiene 

CONTACTS 

Michelle Francisco
Safety council program manager
614.644.7042
614.582.6444 (mobile) 

Laura Seaver 
Safety council program assistant
614.466.7695

POLICIES

GUIDELINES
MANUAL

FY18
July 1, 2017 – June 30, 2018

 614.365.4971 Fax safetycouncil@bwc.state.oh.us  www.bwc.ohio.gov 

Exhibit 2
Page 1 of 6



Ohio Safety Council l Policies & Guidelines Manual 4June, 2017 

Financial reporting

BWC subsidy

An annual contract outlines the agreement between BWC and a sponsoring organization to 
administer an Ohio Safety Council. In exchange, BWC provides an annual subsidy for safety 
council associated costs. 

DSH provides a fiscal year subsidy based on the average attendance of the ten highest attended
meetings per calendar year, as determined by attendance reports from monthly meeting 
evaluations and based on the following formula: 

Average attendance: Subsidy:
1-50 $ 5,500
51-100 $11,000
101-150 $16,500
151-200 $22,000
201+ $26,950

The subsidy will be paid in two equal semi-annual payments (mid-August and mid-February). 

Sponsoring organizations are encouraged to apply to receive BWC subsidy payments via 
electronic funds transfer (EFT). This and other updates regarding the sponsoring organization’s 
name or address should be reported to Ohio Shared Services (www.supplier.obm.ohio.gov). 

Safety council funds 

The BWC subsidy may be only one component of income association with sponsoring a safety 
council. In addition to the BWC subsidy, safety council funds include other income generated in 
the name of the safety council, e.g. membership fees, monthly meeting fees, sponsorships, etc. 

The sponsoring organization is required to maintain all safety council funds in a separate and
independent banking account.

Safety council funds shall be used to cover the direct and indirect costs of safety council 
sponsorship or with projects and/or initiatives to enhance occupational safety in the community. 

Budgeting and use of safety council funds is the responsibility of the sponsoring organization in 
coordination with its steering committee. 

The sponsoring organization can use up to, but no more than 30% of the annual BWC subsidy, to
reimburse itself for payroll and benefits. If determined by the sponsoring organization and steering 
committee, additional reimbursement for these administrative costs can come from other safety 
council funds. 
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Ohio Safety Council l Policies & Guidelines Manual 5June, 2017 

Guidelines for appropriate use and management of safety council funds 

Direct costs (expenses the sponsoring organization would not otherwise incur if they were not 
contracted to sponsor a safety council) include, but are not limited to: 

Reimbursement beyond 30% from non-subsidy revenue to reimburse sponsoring organization
for payroll and benefits
Speaker reimbursement for fees and expenses
Marketing, advertising, logo, signage, billboards
Web site fees and internet access
Technical equipment, audio visual, laptops and projectors
Meeting facility rental or usage fees
Monthly meeting food and beverages
Office supplies and copier expenses
Printing and postage
Training seminars
Awards program expenses
Conference and special event travel expenses including annual safety council leaders
conference and Ohio Safety Congress
Monthly door prizes
Other incentive items and appreciation gifts
Community affairs, scholarship funds, donations and grants

Indirect costs (costs of doing business, allocated to a particular contract, in this case the safety 
council) include, but are not limited to: 

Overhead costs, phone/fax lines, office space rental and building utilities
Software upgrades and computer supplies

Transparency  

Safety councils are required to provide steering committees with at least quarterly safety council 
financial reports (e.g. August, November, February and May) to assist in the budgeting and 
expenditure of safety council funds. 

Steering committee financial reports shall include the following: 
BWC subsidy and other revenue generated in the name of the safety council
Itemized expenses
Balance summary (current year and overall)

Safety councils are required to present a financial report to its members at one of the safety 
council’s final meetings of the fiscal year, no later than the June meeting.  

Membership financial report shall include at least the following: 
Safety council funds revenue
Expenses
Balance summary (current year and overall)

BWC has no “use it or lose it” financial policy and no sponsoring organization shall have a zero-
budget practice for unused safety council funds to be absorbed by the sponsoring organization. 
Safety council sponsoring organizations are restricted from using subsidy dollars for political
activity.

A schedule of the previous calendar year’s steering committee meetings, copies of the four 
previous fiscal year’s quarterly financial reports reviewed by the steering committee and a roster of 
the upcoming year’s steering committee members shall be submitted with the annual signed 
safety council contract to DSH. 

DSH reserves the right to request an income and expense statement from any sponsoring 
organization on demand, but shall conduct a random audit of at least 10 safety council sponsoring 
organizations per year to confirm appropriate use of safety council program funds. 
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Ohio Safety Council l Policies & Guidelines Manual 4June 2018 

Financial reporting 
BWC subsidy 

An annual contract outlines the agreement between BWC and a sponsoring organization to 
administer an Ohio Safety Council. In exchange, BWC provides an annual subsidy for safety 
council associated costs. 

DSH provides a fiscal year subsidy based on the average attendance of the ten highest attended
meetings per calendar year, as determined by attendance reports from monthly meeting 
evaluations and based on the following formula: 

Average attendance: Subsidy:
1-50 $ 5,500 
51-100 $11,000 
101-150 $16,500 
151-200 $22,000 
201+ $26,950 

The subsidy will be paid in two equal semi-annual payments (mid-August and mid-February). 

Sponsoring organizations are encouraged to apply to receive BWC subsidy payments via 
electronic funds transfer (EFT). This and other updates regarding the sponsoring organization’s 
name or address should be reported to Ohio Shared Services (www.supplier.obm.ohio.gov). 

Safety council funds 

The BWC subsidy may be only one component of income association with sponsoring a safety 
council. In addition to the BWC subsidy, safety council funds include other income generated in 
the name of the safety council, e.g. membership fees, monthly meeting fees, sponsorships, etc. 

The sponsoring organization is required to maintain all safety council funds in a separate and 
independent banking account. 

Safety council funds shall be used to cover the direct and indirect costs of safety council 
sponsorship or with projects and/or initiatives to enhance occupational safety in the community.  

Budgeting and use of safety council funds is the responsibility of the sponsoring organization in 
coordination with its steering committee. 

The sponsoring organization can use up to, but no more than 30% of the annual BWC subsidy, to
reimburse itself for payroll and benefits. If determined by the sponsoring organization and steering 
committee, additional reimbursement for these administrative costs can come from other safety 
council funds. 
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Ohio Safety Council l Policies & Guidelines Manual 5June 2018 

Guidelines for appropriate use and management of safety council funds 

Direct costs (expenses the sponsoring organization would not otherwise incur if they were not 
contracted to sponsor a safety council) include, but are not limited to: 

Reimbursement beyond 30% from non-subsidy revenue to reimburse sponsoring organization 
for payroll and benefits 
Speaker reimbursement for fees and expenses 
Marketing, advertising, logo, signage, billboards 
Web site fees and internet access 
Technical equipment, audio visual, laptops and projectors 
Meeting facility rental or usage fees 
Monthly meeting food and beverages 
Office supplies and copier expenses 
Printing and postage 
Training seminars 
Awards program expenses 
Conference and special event travel expenses including annual safety council leaders 
conference and Ohio Safety Congress 
Monthly door prizes 
Other incentive items and appreciation gifts 
Community affairs, scholarship funds, donations and grants 

Indirect costs (costs of doing business, allocated to a particular contract, in this case the safety 
council) include, but are not limited to: 

Overhead costs, phone/fax lines, office space rental and building utilities 
Software upgrades and computer supplies 

Transparency  

Safety councils are required to provide steering committees with at least quarterly safety council 
financial reports (e.g. August, November, February and May) to assist in the budgeting and 
expenditure of safety council funds. 

Steering committee financial reports shall include the following: 
 BWC subsidy and other revenue generated in the name of the safety council 
 Itemized expenses 
 Balance summary (current year and overall) 

Safety councils are required to present a financial report to its members at one of the safety 
council’s final meetings of the fiscal year, no later than the June meeting.  

Membership financial report shall include at least the following: 
 Safety council funds revenue 
 Expenses 
 Balance summary (current year and overall) 

BWC has no “use it or lose it” financial policy and no sponsoring organization shall have a zero-
budget practice for unused safety council funds to be absorbed by the sponsoring organization. 
Safety council sponsoring organizations are restricted from using subsidy dollars for political
activity.

Documents supporting how BWC’s financial reporting requirements have been met shall be 
submitted with the annual signed safety council contract to DSH. 

DSH reserves the right to request an income and expense statement from any sponsoring 
organization on demand, but shall conduct a random audit of at least 10 safety council sponsoring 
organizations per year to confirm appropriate use of safety council program funds. 
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